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Warning about distressing information

This guide contains information that some people may find distressing. If you experienced abuse as a child or young person in an institution mentioned in this guide, it may be a difficult reading experience. 

Guides may also contain references to previous views, policies and practices that are regrettable and do not reflect the current views, policies or practices of the department or the State of Victoria. 

If you find this content distressing, please consult with a support person either from the Department of Health and Human Services or another agency.

Disclaimer

Please note that the content of this administrative history is provided for general information only and does not purport to be comprehensive. The department does not guarantee the accuracy of this administrative history. For more information on the history of child welfare in Australia, see Find & Connect.

Child and parent information
	Description
	Date range

	Indexes
	

	Index to ward adoption register: ‘placed with a view to adoption’ (PVA)
Volume; Permanent (VPRS Number 17852 / P0001)
Content: Index compiled for the first volume in VPRS 17833/P0001 which, unlike the other Ward Adoption Registers, was not self-indexing. This separate index volume appears to have been created at a later stage, possibly circa 1970. This alphabetical indexes list all wards/clients, all adoptive parents/applicants and provides the file number and register entry number for each. The ward/client's date of birth may also appear.
	1939–83

	Index to de facto adoption register
Volume; Permanent (VPRS Number 17842 / P0001)
Content: De Facto adoption is the term used to describe adoptions which were arranged prior to the Victoria’s first Adoption of Children Act 1928 which required all adoptions to be sanctioned by a court. Previously, adoptions were not legalised in this manner, but adoption details were required to be disclosed to the department who recorded them in the De Facto Adoption Register.

Two indexes to the registers cover the period, 1949–55. There are no indexes for the remaining years known to be in existence.
	1949–55

	Adoption file index cards
Card; Unappraised
Content: Each card contains the surname of the person (applicant, relinquishing mother), given names, file number, usually an address and/or phone number, and the file type. If the card refers to an extra-departmental/solicitor adoption, the solicitor’s name and contact details are provided.
	1981–90

	Ward file movement index (adoptions)
Card; Temporary
Content: The Ward File Movement Cards were created and maintained by the adoptive section to monitor the transfer of the ward/client files between staff. The files seem to have originally been in the custody of different adoption section staff but were transferred to the (former) Adoption Information Service. The cards contain the ward/client’s number, surname and the staff member who had the file.

The cards contain minimal information. They are marked with: the state ward/client number; client surname, given name and date of birth; and the date of movement of the file from the registry (to whom and when). The recipient of the file is noted usually only by their initials. Following regionalisation of the Adoptions Program, the files are sometimes noted as being transferred to a particular office, such as 'Outer Eastern' or 'St Kilda Sub Office'. 

The date range of this series is not clear; the dates given derive from the earliest and most recent movement date and the type of file numbers found on the cards.
	c.1970–90

	Adoptive applicant index cards and non-ward file movement index cards 
Card; Temporary
Content: Adoptive Applicant Index Cards (control range 16000-25852) and Non-Ward File Movement Index Cards (control range 1966/220-1991/11) created and maintained by the Adoption section to monitor the transfer of the files from the central records area of the unit and between Adoptions Program staff. The maintenance of the cards was not necessary after the regionalisation of the Adoptions Program, when the files were retained within, and used by, the creating regional office.

The cards are divided into two sequences: applicant files and non-ward files. Both sequences are arranged in reverse numerical order with the moist recent cards at the front. Each card contains multiple numbers, on both sides of the card. The applicant file cards trace file numbers ranging from 16000 to 25852. The non-ward file cards trace files created between 1966 and 1991, using an annual single number sequence. 

The cards contain minimal information and are generally difficult to read. All cards contain approximately nineteen file numbers, which are listed down the left-hand side. 

The movement of a file from the central records area of the Adoptions Program is noted by the initials of the person who required the file and the date of movement. The Applicant Cards contain some cross-references to non-ward and ward files. Other cross-references indicate that some of the applicant files were physically merged with the child’s file. 

Until around file number 22500, applicant surnames were not entered. 

The non-ward cards note the surname of the relinquishing mother/child. There are some cross-references made early in the sequence but are more common in the late 1980s. A card was created for 1991, after the regionalisation of the program, but very little information was entered.
	1966–91

	Registers
	

	Infant life protection register, applications to board out infants, state ward and non-ward infants
Volume; Permanent (VPRS Number 17823 / P0001)
Content: These registers were maintained from 1905 until 1972, and recorded applications received by the Department (usually from the birth mother or father) to board out infants to foster parents or nurses, without the birth parents losing guardianship of the child. The registers were used to manage applications by birth parents for boarding out of infants, the placement of the child with a Registered Person in a Registered Home, and the details of payments to be made by the birth parents for upkeep of the child. 

Each register has an alphabetical index of the Names of Applicants, with corresponding folio numbers, located at the front of each volume.  Subsequent entries in the body of the volume are arranged numerically by application number. 
	1905–72

	De facto adoption register
Volume; Permanent (VPRS Number 17822 / P0001)
Content: De facto adoption is the term used to describe adoptions which were arranged prior to the first Adoption of Children Act, 1928, in Victoria that required all adoptions to be sanctioned by a court. Previously, adoptions were required to be disclosed to the department who recorded them in the De Facto Adoption Register.

The registers of de facto adoptions were kept by the department from 1908 through until 1976, however entries in these volumes continue through until 1980. The De Facto Adoption Register continued to be used following the 1928 Act, and contains records of adoptions that were formally legalised.  It does not however contain a comprehensive listing of these adoptions. 

These are primarily records of informal, non-legalised adoptions. It is possible that some legalised adoptions are included. The registers contain the names and addresses of adoptive and natural parents and the child's name and date of birth. An alphabetical index at the front of each volume gives the child's birth name, the adoption number, the name of the adoptive parents and the adoption number.
	1908–80

	State ward and non-ward adoption registers
Volume; Permanent (VPRS Number 17830 / P0001)
Content: The registers record details of adoptions formalised through the Courts. The registers were commenced after the introduction of the Adoption of Children Act 1928 (No. 3606). The registers were maintained by the Children's Welfare Department (1924-1960), the Social Welfare Branch (1960–71), and the Social Welfare Department (1971–79), as an administrative register of adoptions granted in the Courts. The registers are in two sequences; three registers record adoptions legally granted for children who were under the guardianship of the Department as state wards, and one volume records adoptions relating to children for whom the Department was not the legal guardian.   
	1929–75

	Group adoption applicants register
Volume; Temporary
Content: The Group Applicants Register was created and maintained to record applicants who participated in group interview/information sessions. The register notes which couples attended each session and action taken in regard to their application.
	c.1981–90

	Non-ward adoptions registers 
Volume; Permanent (VPRS Number 18026 / P0001)
Content: The Non-Ward Adoptions File Registers were created and maintained by the Department’s Adoptions section to record details of the adoption of children who were not wards of State. 

Entries were made in the registers at the time that a ‘Consent to adopt’ notification was given by the natural mother or natural parents, and not at the time when an adoption order was made. An entry, therefore, does not necessarily signify a finalised and legalised adoption. The two registers are arranged in chronological order within each volume. Entries within the registers are in annual single number order, ranging between 66/1-90/5. The second volume has an alphabetical index to entries. However, there is no index to the first volume. 

Volume 1: Includes details of children only.

Volume 2: Includes details of children and applicants to adopt. 
	1966–91

	Solicitor arranged adoptions registers
Volume; Permanent (VPRS Number 18028 / P0001)
Content: This collection comprises registers documenting adoptions which were arranged through solicitors. These records are not a true collection but an artificial arrangement of registers compiled by the Department as administrative tools documenting adoptions privately arranged through solicitors, usually on behalf of a relative or de facto applicant. Some of the registers in the collection have been compiled for reference purposes to provide a chronological listing of adoption cases or adoption consents taken from birth parents. Other registers in the collection may be used to gain access to individual case history adoption files by referencing file numbers for corresponding case files. 

Entries in these registers are arranged in approximate chronological order by the date of adoption application or the date an adoption order was granted by a judge of the County Court, with the exception of the two Country Solicitor Adoptions Registers which are arranged in alphabetical order by the applicants’/adoptee's surname and then chronologically by date of the adoption application. 
	1964–93

	Adoptions and permanent care, miscellaneous registers, placement meetings, ward/non-ward finalised adoptions, protestant register, ward dispensations, adoption enquiries 

Volume; Permanent (VPRS Number 18027 / P0001)
Content: The volumes are not a true collection, but have been brought together as a collection of administrative registers which were used by the administration unit within the Department of Community Services Victoria for the purpose of recording details relating to enquiries regarding adoption, applications and arrangements for individual adoption cases, and details of finalised adoption cases. 

The collection of registers includes a register of finalised adoption cases, registers of dispensations granted, register of Protestant applicants wishing to adopt a child, enquiries relating to adoption received by the unit in December 1975, and placement meetings dating from the Department of Community Welfare Services.  

The registers were later used by the Adoption Information Service as a reference resource for assisting individuals enquiring about past adoptions. The Adoption Information Service (AIS) was established by the Department in 1985 to assist people who had been separated by adoption, and who wanted to receive information or contact each other.  The AIS provided a service whereby individuals could place their name on an information register, to obtain information and to make contact. The service also offered counselling and intermediary services. The Adoption Information Service Unit later became the Family Information Network Discovery service, which continues to provide similar services to individuals affected by adoption and out of home care.
	1952–93

	Adoption file registers (includes special needs, inter-country, non-ward, foster care and solicitor cases)
Volume; Permanent (VPRS Number 18029 / P0001)
Content: The Adoptions File Register was created and maintained by the Department's adoption section to record all files created within the programme. The registers contain the date each file was created, the file number, name of the person, their place of residence and the file type. 

There were six types of files; Adoptive Applicants (including special needs), Inter-Country, Temporary Foster Care (post 1977), Non-Ward Adoption, Extra Departmental (Solicitors), and Miscellaneous. 

The registers document applications for foster care and adoption of children, and include the case file numbers of children and applicants, and information regarding the granting of an adoption order by a court.
	1967–90

	Registered persons home register
Volume; Permanent (VPRS Number 4978 / P000) and Permanent (VPRS Number 4978 / P000)
Content: This collection is the register of registered persons and registered homes required to be kept under the Infant Life Protection Act 1907. The registers relate to the registration of persons and premises for the purposes of providing non-parental care to infants (including nursing and maintaining infants) and the brokering of adoptions.

The register of Registered Persons and Homes was commenced in 1908, when the responsibility for administration and regulation of homes and persons was transferred to the Chief Secretary and the Department of Neglected Children. The register continued to be used until 1964, when the Act changed the way children unable to be cared for by their birth parents were cared for. 

The register is contained in three volumes. Each volume contains an alphabetical index by surname, “Names of Registered Persons” located at the front. Entries in the index refer to a corresponding folio number in the body of the volume, where more detailed applicant information appears.  

Registration entries are arranged numerically by application number, and registration or renewal date, on the left-hand folio page.  Some entries note the premises inspection date for registration renewals. There are several entries noting where an application may have been refused or withdrawn, or the registration had ceased, or cases where a child originally placed with the applicant had been placed elsewhere

The folio pages are divided into two sections. On the left hand side folio, under the heading 'Registered Persons' , column sub-headings record the registration details:

· Number of Application

· Date of Registration or Renewal

· Name

· Condition (single, married, or widow)

· Occupation of Applicant or of Husband if married

· Age

· Religion

· Age and Sexes of Applicant's own Children (if any). 

The right-hand folio page is headed 'Registered Houses' with column sub-headings:

· Locality

· Street and Number

· Number of Rooms

· Number of Bedrooms

· Number of Persons living in House

· Reference to Register of Infants

· Remarks. 

The “Reference to Register of Infants” column refers to the collection of volumes providing an index to infants and children placed in Registered Homes (see VPRS 17823 Infant Life Protection Registers, Applications to Board Out Infants.)

Background

Since the 1870s, mounting public concern about the fate of infants placed with paid nurses, sometimes referred to as 'baby farmers', led to an 1883 amendment to the Public Health Act that placed the monitoring of such arrangements under the control of Local Health Boards. These local boards of health became responsible for registering premises and people (other than parents, relatives or guardians) responsible for the care of infants; of maintaining a register; and notifying the coroner or a justice of the peace of the death of any child in their care. 
In 1890, under the Infant Life Protection Act 1890, the Chief Commissioner of Police assumed responsibility for the registration of homes used for the purpose of nursing or maintaining infants, that is, taking charge of a child under two years of age 'for the purpose of maintaining such infant for a longer period than three consecutive days' or 'for the purpose of adopting such infant'. The clause referring to adoption was intended to regulate the work of people who brokered adoptions by taking charge of surrendered infants and matching them with adoptive parents for a fee. At this time, there was no law providing for an adoption to be recognised in law and it was not unusual for informal adoptions to be negotiated through 'baby farmers'. 

The subsequent Infant Life Protection Act 1907 extended the definition of infants to include all children under five years of age, and also transferred the administration of infant life protection measures from the Local Health Boards, to the Chief Secretary and the Department for Neglected Children, later known as the Children's Welfare Department in the Chief Secretary's Department. 
The passing of the Infant Life Protection Act 1907 (No.2102) was partly in response to concerns about 'baby farming'. The Act required parents to register voluntary foster placements with the Neglected Children's Department and pay for the upkeep of the child or risk the child becoming a ward of the state. Registered carers also became subject to inspection. 
The Infant Life Protection Act 1915 was a re-enactment of the 1907 provisions, and was consolidated in the Children's Welfare Act 1928. The renaming of the Neglected Children's Department signified the Government's awareness of the stigma which had become attached to the term 'neglected child', and did not reflect a change in functional responsibility or status. 
Under the Children's Maintenance Act 1919, mothers without sufficient means of support could apply to the Department for financial assistance to maintain their children, rather than have the children committed to the Department's care.
	1908–27

1927–64

	Ward adoption register placed with a view to adoption (PVA)
Volume; Permanent (VPRS Number 17833 / P0001)
Content: These registers record the names of children placed with applicants with a view to future adoption, over the period from 1939 to 1975. These placements were known as “PVA” Placed with a View to Adoption. 

Each volume of the Register appears to have been maintained at the earlier stage of the adoption process: when a 'case plan' decision was made in favour of adoption, or when the child was placed with a view to adoption (PVA). As the entries were made prior to a court order, an entry does not necessarily signify a finalised/legalised adoption. Some PVAs were unsuccessful and did not proceed to formal adoption. These instances are often recorded with an entry noting “Placement Breakdown”.

The Registers are arranged in chronological order. Each register has an alphabetically arranged index, either within the volume itself or in a separate volume. 
	1939–75 

	Files 
	

	Defunct Agency Adoption Records (Adoption Information Service)
File; Permanent (VPRS Number 17943 / P0001)
Content: The Adoption Act 1984 allowed approved agencies to arrange and negotiate children’s adoption. It also required that agencies keep certain records. If an agency’s approval or operations ceased, their records were to be forwarded to the Secretary of the Department. 

The Act also required the Department to establish an adoption information service (AIS), with access to both records created by the Department and the records of the former approved agencies. The adoption records now held by the Department were created by as many as 30 different adoption agencies that were in operation at different times. After the AIS was formed, circa 1985, it gathered the records of the various former agencies, numbered the files sequentially with an “A” prefix and created a full index.  

Other AIS unnumbered adoption files and card indexes were also transferred at a later date. The records management unit allocated these records different numbering systems to distinguish between the card indexes from the files. The categories of files were grouped by the adoption agency they related to and the function of the file. Some of the file sequences also hold an "A" prefix as adoption files. However, the numbering system is separate to the first collection transferred from the AIS.

Content of files will vary but may include.

· Application to Adopt form

· Documents and correspondence supporting the application.

· Consent to Adopt and correspondence.

· Legal documents

· Birth certificates

· Photographs

The “A” files include about 90 files that are attributed to the Social Welfare Department, Morwell, numbered in the range A4889 to A4977.
	1920–82 

	Adoption applications, case files (includes relative, inter country and special needs adoptions) and adoptee enquiries
File; Unappraised
Content: The Adoption Applications Case Files (includes Relative, Inter Country and Special Needs Adoptions) – the records of people applying to adopt in Victoria. 

The files document the application process and contain reports, case notes, medical reports, references, photographs, details of the applicant's background and legal documents. They include relinquishing files, adoption information enquiries, inter-country applications and solicitor arranged adoptions (the last group relates to adoptions by relatives or one of the birth parents). This collection includes enquiries from adoptees regarding their past history and birth parents

These files are registered in the collection entitled, Adoption File Registers (includes Special Needs, Inter-Country, Non Ward, Foster Care and Solicitor Cases) (to be confirmed – note that other registers may also apply).

Files appear to be numbered in a single number sequence. Numbers appear to have been allocated at an unknown time after the files were created. Not all file numbers are recorded in TRIM – for some of the collections, number references have been applied to the files and the original file references have not been captured. All files will however, be able to be found by search in TRIM for relevant names.
	1960–2007

	Non-ward adoption files
File; Unappraised and Permanent (VPRS Number 17791 / P0001)
Content: The Non-Ward Adoption Case History Files created and maintained by the Permanent Care Unit. 
Arranged in annual single number order according to the date of application for assistance with arrangements for adoption. These records document the legal adoption of children who were not wards of the state and who were relinquished by their birth parent/s. The files contain: information regarding the birth parents/ applicants; social worker correspondence; medical reports; applications by prospective adoptive parents and adoptive family profiles; adoption assessment committee notes, check lists and decision sheets; court summons for adoption orders; adoption finalisation papers; photographs are sometimes attached to later files.
	1980–90 

1966–80



	Solicitor arranged adoption files
File; Unappraised
Content: This collection relates to adoptions organised through a private legal office, usually on behalf of a de facto or relative applicant. These files were maintained as a central record by the head office in Melbourne, and offer details on both the child and parents. They also contain all related legal and applicant vetting documentation and court orders with the hearings usually held in the area that the children were to be adopted into.

Like the other major files the solicitor arranged adoption files are issued with a single sequential number, the files range from 200 to 17027 and contain a mixture of successful and non-successful adoptions.
	c.1945–2008 

1984–96

	Consents to adopt [adoption and permanent care consent forms]
Document; Unappraised
Content: The Adoption of Children Act 1928 stated that a child’s natural mother and or/father were required to give formal permission for the child to be adopted before any arrangements could be made. These consents are for wards and non-wards. Consents usually contain the name of the mother and child; the child’s date and place of birth, the mother’s signature and a witness’ signature. They are arranged alphabetically by family name. Includes one item labelled as a Consents Register.
	1942–91 

	Adoption permanent application files-APF and AP files
File; Unappraised
Content: Files in this collection relate to parent applications for permanent care or adoption of children. The applicants are the subjects of the files and each file is identified by their names and by a file number. 

There are two file number types represented in this collection: a single number sequence of files that includes an AP prefix, for example AP02345; and an annual single number sequence that includes an APF prefix, for example APF/07/41. A detailed explanation of this filing system is subject to further research.
The files are in no apparent order.
	1976–2010

2000–10
No Dates
1983–94



	Client files, children and youth services, adoption and permanent care services
File; Unappraised
Content: This collection contains files created by the Adoption Information Service (AIS) operated by the Department of Community Welfare Services and its successors to document the applications by eligible people for information relating to adoptions. The AIS was set up under the Adoption Act 1984 to:

· to provide advice on the provisions of the Act
· to facilitate counselling for applicants for adoption information
· to receive and action (as appropriate) applications for adoption information
· to facilitate provision of information
· to assist applicants to obtain information form non-Victorian jurisdictions.

The right to adoption information about a particular adopted person was defined in the Act to include:

· the adopted person

· adoptive parents of the adopted person

· natural parents of the adopted person

· certain natural relatives of the adopted person.

Files in this collection are arranged in a numerical sequence in the range 1 to 20,000. All file numbers include the prefix R (for example, file number R1357.) Each file is also identified by the name of the applicant to whom the file relates. File covers may include references to other files, for example, to the file for a different applicant for information about the same adopted person.

File content will vary but may include:

· an application for adoption information including references to fees paid

· documentation relating to counselling 

· correspondence, notes, memoranda and so forth

· copies of documents such as correspondence, legal or court documents, birth certificates.

Note that non-departmental agencies that provided adoption services were also required to provide an adoption information service. The Act required that such agencies were to forward details of any adoption information applications they received to the department’s AIS. Those matters may also be included in this collection.

Also note that further research is required to determine the existence of a register or index to the files in this collection
	1983–94

	Child files, adoptions and permanent care unit (CH and CHF files)
File; Unappraised
Content: These collections contain files relating to placement of children in foster care or in adoption or permanent care.

There are two numerical sequences represented in these collections. One is a single number sequence with the prefix CH. The other is an annual-single number sequence with the prefix CHF. Files are also mostly identified by names of the child who is the subject of the file. Some files may be identified by the name of the birth mother. However, the files are not arranged in either numerical or alphabetical order. 

File content will vary. A small number of files relate to cases where a mother considering placing her child into foster or permanent care decided not to proceed with that action. Most files documents the cases of children placed into foster or permanent care and contents may include: 

Legal/medical documentation:

· consents

· consent revocation

· legalisation documentation

· birth certificates

· court orders

· medical reports

· correspondence to/from medical and other health professionals

· and so on.

Assessment/counselling notes:

· expressions of interest

· applications

· assessment notes

· references

· police checks

· assessment reports

· referrals

· counselling notes

· pre-placement notes and correspondence.

Placement documentation:

· link documentation

· interaction between adoptive and birth parents

· assessments of placements

· post-placement notes and correspondence.
	c. 1999–c.2008 

1980–2010

1990–2012

c.1999–2012

	Adoption enquiry and application files, McArthur Street estrays
File; Unappraised
Content: Three basic types of file described in the archival documentation as follows:

· Social Welfare Department, Regional Service, Adoption Application files arranged alphabetically by adopted child’s name, 1974–90.

· Social Welfare Department, Adoption Enquiries arranged alphabetically by adopted child’s name,1958-75

· Social Welfare Department, Adoption Application files, arranged alphabetically by adopted child’s name, 1965–69.

Information recorded on file covers may include the name of the child, its date of birth, birth name and adoptive parents names. If the child was a ward of the state then their Ward Number may be recorded as well.

These records are part of a small collection of records discovered in the former premises of the Adoption Information Service during renovation activities in c.1994.
	1958–90

	Withdrawn adoption application files, inter-country adoption services (‘I’ prefix files)
File; Unappraised
Content: Files in this collection document cases in which an application to proceed with an inter country adoption is withdrawn or is otherwise deter mined to be ineligible or not able to proceed.

Files are numbered in a single number sequence that includes successful inter country adoptions. The file numbers (five digits) include the prefix letter ‘I’ identifying the files as being for inter-country adoption applications. 
	2001-10



	Financial management, payments: approved voluntary children’s homes, hostels, foster homes and adoption organisations: finance grants and subsidies unit 
File; Temporary
Content: Financial records created and used by the Finance Grants and Subsidies Unit of the Department of Community Services (also known as Community Services Victoria/CSV, 1985–92), documenting:

· salary subsidies
· per capital payments to foster homes and hostels
· board subsidies 

· trust and auxiliaries payments 

· back payments. 

Also included are 

· financial statements and annual reports for non-government organisations

· payout records for individual ward savings 

Records are in loose paper format, contained in manila folders mostly alphabetically arranged according to agency name.  
There are numerous non-government agencies represented in these records some of which may include information of relevance to people researching adoption or foster care. 
	1985–88

	Formulation of the foster care system, background information 
File; Unappraised
Content: This collection contains a small number of files that provide background information on foster care and foster care programs. Items include:
· printed articles

· reports

· outlines of programs

· correspondence

· meeting papers 

· proposals. 

Files are identifiable by subject title. There are no client records included.
	1979–90

	Foster care application files
File; Temporary
Content: Foster Care applications were included in the original Adoption Registry filing system. The files document the application process and contain:

· reports

· case notes

· medical reports

· references

· photographs

· details of the applicant's background 

· legal documents.

File types are: 

· foster care application

· temporary foster care application 

· foster care enquiry.
	c.1960–80s

	Enquiries
	

	Enquiries and replies, Adoption Information Services (AIS)
File; Temporary
Content: Files in this collection contain correspondence from and to people who enquired to the Adoption Information Service for information relating to adoptions. There are several sequences of files arranged either alphabetically or chronologically. 

Correspondence arranged alphabetically is grouped by the range of family names of the enquirers whose correspondence is within the files. There are also a number of files in these sequences marked as Miscellaneous as well as one file labelled as a client register. 

The correspondence arranged chronologically is grouped in files marked with the date range of the correspondence within the files. 
	1983–2003

1990–2007

	Archival services response to FOI research on administrative release
File; Temporary
Content: This collection comprises a record of responses by the Archival Services section of the department to Freedom of Information requests for information. Requests are for information in records created of various functional types including: 

· adoption and family services

· psychiatric services

· wardships

· child protection 

· disability 

· juvenile justice.
	2008–08

	Family information networks and discovery ( FIND ) permanent client files
File; Unappraised
Content: These files document applications to FIND for adoption information. Each file documents an application or applications relating to an individual who was adopted.

Files are in mixed order in two numerical sequences. IN both sequences the number is represented by five digits. One sequence of file numbers has the prefix R and the other has the prefix X. Files are also identified by the name of the person who is the subject of the file.

Note that the files are not in order.
	c.2009–13

	Regional offices (suburban and country) records
	

	Adoption correspondence, Ballarat office, Children’s Welfare Department
File; Unappraised
Content: This single file contains correspondence to the Ballarat office of the Children’s Welfare Department relating to adoptions of children. There are around 200 documents in the file. They are mostly original inward correspondence with a few carbon copies and some forms. 

The majority is internal departmental correspondence from Melbourne to the Ballarat office. There is some solicitor’s correspondence to the Ballarat office and some reports relating to individual children.

The correspondence all relates to adoptions and generally includes the names of children or the names of people wishing to adopt a child. The nature of the correspondence includes:

· advice that a child has been adopted

· requests to adopt a child

· instructions/requests to investigate requests to adopt

· consents to adopt or lack of consent

· fostering and other custody arrangements 

· identities of children

· legal matters relating to adoptions

· and so on.

The papers are in no particular order although they would suit being alphabetically arranged by name of child or applicant to adopt. Mostly there is a single document per subject person but in a few cases there are multiple documents. 
	c.1940–62

	Adoption records, regional superintendent, Central Highlands 
File; Unappraised
Content: Filing system of the central highlands Regional Superintendent, containing both client-based files and reference files. The records include: waiting lists for adoption 1973 to 1979; applications for special needs adoption 1977; enquiries from people considering relinquishing their child but did not proceed, 1979–84; a list of children available for adoption in 1977; long-term foster care reviews; conference papers; journal articles about adoption and foster care; files regarding relinquishing mothers and adoptive parents. 
	1973-1984

	Adoption application files, Barwon region 
File; Unappraised
Content: Adoption application files (finalised and unsuccessful) from the Barwon Region. 

Files are numbered in an annual single number sequence most of which also have the prefix, BRC (referring to a Barwon Regional Client). The year range for annual single file numbers is 1971–83 with two files dated 2000. Files are further identified by the names of children and/or applicants.
	1965–87

	Applicants assessments and minutes, Barwon region 
File; Unappraised
Content: This small collection compromises file relating to:

· AAC minutes (presumably a committee to consider assessment of applications to adopt) 19889–1997

· AAC reports, 1993–94

· Infant adoption applicants 1995–97

· Group sessions for applicants for healthy babies

· Duty calls, special needs enquiries, 1995–97

· Miscellaneous 1994–97.
	1993–97

	Adoption files, Gippsland region, Morwell office 
File; Unappraised
Content: These are a small number of adoption files relating to cases managed through the Gippsland Region, Morwell office. The files are arranged alphabetically by family name and each file also has file number in an annual-single number format. 
	1972–78

	Non-ward adoption client files, Goulburn regional adoption services
File; Unappraised
Content: These records were created by the Goulburn Regional office to document adoptions of non-wards within the region. 

The files originally formed part of the larger "Regional Services Family Files" system. A lack of uniform procedures for transferring finalised adoption files to Head Office resulted in an accumulation of files over a lengthy period and isolation from other regional adoption files.

Apparently, the original Regional Service Family Files were controlled by annual single numbers. This collection has been arranged alphabetically disregarding the numerical system. It is not known if the file is titled by the surname of the adoption applicants or by the child/natural parent. The files were accessed through a card index system when arranged numerically. The location of this system is not known. It appears that some cards were placed in the relevant file when the case was closed, and so the files may have no controlling records.
	c.1967–86

	Foster care program, care giver application files, Grampians region 
File; Unappraised
Content: Files containing details about families/parents wishing to take part in foster care programs, containing: initial evaluations of those wanting to foster children, interview reports, questionnaires, personal details, correspondence and so on. In alphabetical order by family name.
	1988–94

	Foster care reports, Grampians region 
Card and disk; Unappraised
Content: Floppy disks and index cards. The index cards detail information about children placed with a foster family and are arranged alphabetically by family name.

The floppy disks were back-up reference copies of documents produced electronically which record the day to day operations of the foster care unit in the Grampians region. The information on the disks is in chronological order.
	1989–94

	Foster care records, Grampians region, Ballarat office
File; Unappraised
Content: Foster care records including: review and assessment meeting minutes, foster parent placements, statistics (long term, pre adoptive, short term and reception), referrals, funding and payments, emergency foster care and Victorian Public Service Association meetings. Foster parent files are arranged alphabetically by family name and al files are identifiable by title.
	1976–89

	Foster care review and assessment meeting minutes, Grampians region, Ballarat office
File; Unappraised
Content: Minutes of foster care review and assessment meetings conducted in the Ballarat office, Grampian region.
	1986–88

	Foster care program, meeting minutes, Grampians region 
Document; Temporary
Content: Meeting minutes of the foster care program as it operated in the Grampians and Central Highlands regions, including:
· the issues raised and discussed

· foster parent training

· welfare issues 

· decisions made at the monthly staff meeting. 

The loose sheets are in chronological order.
	1984–92

	Foster care giver files, Grampians region
File; Temporary
Content: Details on families and parents taking part in foster care programs within the Grampians region, including: evaluations on families, parents or individuals wishing to foster children. Information includes interview reports, questionnaires, medical practitioners’ reports, personal details. Also included are payment details. The records are arranged in several sequences by general alphabetical order together with date ranges
	1973-1993

	Foster care applicants, Index cards, home visits, Grampians region
Card; Temporary
Content: This small collection is arranged alphabetically by surname of applicants to provide foster care. Cards document appointments for departmental staff to visit applicants’ homes. 
	1969–90

	Foster care monthly reports, Grampians region 
File; Temporary
Content: Monthly reports with summary statistics on the central highlands foster care program. Client data, achievements, issues and difficulties are captured. The statistics include:
· number of previous placements

· new placements

· transfers 

· total children in placement 

· terminating transfers out 

· continuing placements. 
The records provide information relating to the activities of the program as well as accountability issues. The records are arranged in date order as program reports or monthly statistics
	1981–92

	Foster care placement files, Grampians region 
File; Unappraised
Content: Details of children entering the Grampians region foster care program. Files may include a summary of case, case notes, agreement by parents to place child into care as well as correspondence between foster care workers and parents in relation to the child’s placement. Payment details may also be included. The records are arranged in several sequences in alphabetical order together with date ranges.
	1976–93

	Foster care quality assurance, assessments and reviews, Grampians region
File; Temporary
Content: Personal histories of care givers including recommendations on their suitability to be approved care givers and periodic reviews of care giver performance. The records are loose sheets in chronological order. Some files are identified by caregivers’ names
	1998–92

	Child files and parent files, adoptions and permanent care unit, Hume region
File; Unappraised
Content:  Files created in the department’s Hume regional offices. A mixture of child and parent files identified by name. Four file number sequences represented in this collection: two each for the child and parent files. The child file sequences are: a single number sequence of files that includes a CH prefix (CH0123) or an annual single number sequence that includes a CHF prefix (CHF/09/11). Similarly the parent files are identified in either a single number or annual-single number sequence with prefixes of either AP or APF.
	1994–2008

	Foster care office files, Hume region, Shepparton office
File; Temporary
Content: Reports or minutes and related documents of:

· Goulburn Region Foster Families Association (GRFFA) Reports, 1988–89, and

Goulburn Region Foster Care Association Of Victoria 
	1986–90

	Foster care office policy files, Hume region, Shepparton office
File; Unappraised
Contents:

 Foster Care Policy Committee minutes, correspondence, aims, evaluation and reviews (including foster parent training); 

PATCH (Post Acute Treatment and Care in the Home) management information.
	1984–90

	Foster care client files, Hume region 
File; Unappraised
Content: Foster care client files created in the Hume Region. Arranged alphabetically by client name but some files are now out of order. Files are titled with the child client name and date of birth. Some files relate to a family rather than an individual, and others to siblings.
	1973–97

	Foster care, caregiver files, Hume region
File; Temporary
Content: Care giver files: carer files and carer and payment files. Several sequences each in alphabetical order by carer’s family name, as well as several sequences of foster care referrals in alphabetical order.
	1990–98

	Foster care, caregiver files and payment files, Hume region
File; Permanent 
Content: Foster care caregiver files and caregiver payment files created in the Hume Region. Some files are labelled as relating to the Goulburn Region. 

There are several sequences each in alphabetical order by caregiver’s family name. There are also several sequences of foster care referrals in alphabetical order.
	1958–98

	Adoption and permanent care applicants records, Northern region
Document and file; Temporary
Content: Applications to gain custody of a child through either permanent care or adoption. There are two types of record:

· phone duty enquiry forms re telephone requests wanting more information about permanent care and adoption

· applicant assessment records. 

The phone enquiry forms contain the caller’s name and address and the type of information they require. The Assessment Reports provide applicants’ history and assessment reports.
	1990–92

	Permanent care application files, northern region (Fitzroy office) 
File; Unappraised
Content: The Permanent Care Application Files comprise three types of files: 

· the successful applicants who received permanent care, and clients who are no longer under the Department’s care

· unsuccessful applicants

· volunteers who have withdrawn their application.

The files are numbered in a single number sequence with the prefix AP. There are a number of other collections that contain files created in this number sequence that were maintained in other departmental offices. Files are also identified by the name and applicant’s date of birth.
	1993–99

	Adoption applicant files, northern region-
File; Temporary
Content: Adoption applicants’ files for people wanting to adopt or have permanent care of a child. The files document unsuccessful applications in cases where: 

· the relinquishing parent changed their mind about adoption 

· the applicant withdrew their application
· the application was rejected
· no suitable child was found.

· Files’ content includes: 

· life histories 
· references
· assessments
· medical reports
· family history 
· notes of meetings with the case worker. 
There are ten files in the collection identifiable by family names.
	1993–95



	Client interviews, video and audio tapes, north and west regions
Video and audio tape; Temporary
Content: Video and audio tapes of interviews held with clients, kept for working reference purposes. 
	2000–07

	Foster care client files, western metropolitan region-
File; Unappraised
Content: Case planning of long term foster care and permanent care for children on guardianship or custody orders. Files contain case reports, copies of court orders and anything that has a bearing on the child’s welfare during placement. The files are not arranged in any particular order
	1989–96

	Adoption and reception services policy files, Westernport region,
File; Unappraised
Content: Policy files from the Westernport region’s adoption and reception services section. They include policy information on adoption, permanent placement services, permanent care program, employment access program statistics, and admission intake forms, 1987–89.
	1986–89

	Foster care, administration files, Westernport region, Frankston
File; Permanent 
Content: Regional office central files created and registered using a classification system referred to as the Policy Filing System based on the UWASIS II Taxonomy (A Taxonomy of Social Goals and Human Service Programs, United Way of American Services Identification System). Files are numbered based on that system and also have a subject title. 

Files in this collection deal with a range of subjects including policy matters surrounding adoption and fostering. They do not include client files.
	1974–88
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